
Estate and Legacy Planning Checklist 
Estate planning ensures that your assets are distributed according to your 
wishes, your loved ones are cared for, and your financial affairs are properly 
organized. This checklist covers key steps for securing your legacy, protecting 
your estate, managing real estate assets, and making strategic financial 
decisions. Proper planning minimizes taxes, avoids legal complications, and 
provides peace of mind for you and your heirs. 

 

Updating Essential Legal Documents 
 Ensure your will is up to date and accurately reflects your wishes, including 
asset distribution and guardianship decisions. 

 Review and update beneficiary designations on retirement accounts, life 
insurance policies, and investment portfolios to ensure they align with your 
estate plan. 

 Establish a durable power of attorney (POA) for financial and healthcare 
decisions to ensure a trusted person can act on your behalf if needed. 

 Designate a healthcare proxy to make medical decisions if you become 
incapacitated. 

 Create an advance healthcare directive (living will) to document your 
medical care preferences in case of incapacity. 

 Consider setting up a letter of instruction for your executor and heirs, 
outlining important details such as account information, passwords, and 
final wishes. 

Managing Real Estate and Financial Assets 
 Ensure real estate deeds reflect your desired ownership structure (e.g., 
joint tenancy, transfer-on-death deeds, or living trusts). 

 Consider placing real estate properties in a revocable or irrevocable trust to 
avoid probate and ensure smooth asset transfer. 

 Develop a strategy for the sale, rental, or transfer of real estate properties 
to heirs or charities.  
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 Assess whether heirs have the financial ability or desire to maintain 
inherited real estate properties. 

 Consult an estate planner or attorney to structure real estate ownership 
and transfer in a tax-efficient manner. 

 Create a list of all financial and real estate assets, including property 
deeds, mortgage details, investment accounts, and insurance policies. 

 Consider gifting assets to heirs during your lifetime to reduce estate tax 
burdens and simplify asset distribution. 

Wealth Transfer and Tax Planning 
 Set up trusts (revocable or irrevocable) to control asset distribution, 
minimize estate taxes, and protect beneficiaries from potential financial 
risks. 

 Explore gifting strategies to transfer wealth to heirs tax-efficiently, including 
annual gift tax exclusions and charitable donations. 

 Understand estate tax thresholds and strategies to minimize tax liabilities 
for your heirs. 

 Consider life insurance as a way to provide financial security for your 
beneficiaries or cover estate taxes. 

 Research and apply for government assistance programs such as 
Medicaid, VA benefits, and Social Security to maximize financial resources. 

 Consult an estate planning attorney to ensure all documents comply with 
state and federal laws and are structured to achieve your financial goals. 

Protecting Assets and Family Members 
 Evaluate long-term care options and explore Medicaid planning strategies 
to avoid exhausting assets on healthcare expenses. 

 Ensure property titles and deeds are correctly structured to facilitate 
smooth asset transfer. 

 Establish a special needs trust if you have a dependent with disabilities to 
ensure they receive support without jeopardizing government benefits. 

 Document all digital assets, including online financial accounts, social 
media profiles, and cryptocurrencies, and outline instructions for their 
management.  
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 Set up a legacy plan for charitable donations or trusts to benefit loved ones 
and organizations. 

 Consider setting up family meetings to communicate your estate plan to 
heirs and prevent misunderstandings or disputes. 

Finalizing and Reviewing Your Estate Plan 
 Re-evaluate your estate plan regularly, especially after major life changes 
such as marriage, divorce, the birth of grandchildren, or significant financial 
shifts. 

 Confirm that your executor and trustees understand their responsibilities 
and have access to necessary documents. 

 Store all estate planning documents in a secure, accessible location and 
inform key family members or advisors about where they are kept. 

 Plan for funeral or burial arrangements in advance to alleviate the 
emotional and financial burden on your loved ones. 

 Organize a comprehensive estate plan binder with all important legal, 
financial, and real estate documents. 

 Schedule periodic reviews of estate planning documents to keep them 
current with any life changes. 

 Work with a financial planner or estate attorney to periodically review and 
adjust your estate strategy to reflect changing laws and personal goals. 
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